
How to enroll in days and select between “Paid in Full” and “Installment Billing” 

Directions are for online registration at rec.ci.longmont.co.us    To begin, log in to your household account.  If 

you need assistance getting online access to your account, please contact 

Kristen.Rudisill@longmontcolorado.gov or 303-774-3795, or 

 Suellen.Dabney@longmontcolorado.gov or 303-774-4827.  

Si prefiere recibir esta información en español, comuníquese con Aurora por correo electrónico 

Aurora.Black@longmontcolorado.gov o al (303) 651-8821. 

1. To select days for attending, one must first enroll the camper into the Registration code for the 

appropriate age group.  Select the “Add to Cart List +”.   [Try the activity keyword search “dc” to pull up 

all day camp options.] 

 

Go to the bottom of your screen to add the registration to the cart. 

 

A list of individuals who are of the correct age to attend the camp will come up.  Check the box in front of the 

individual(s) who is to be enrolled into the registration code. 

 

You will be then directed to the Shopping Cart.  Once there, select “continue shopping from registration 

home”.   From the registration home, you can return to all activities and do a keyword activity search for “dc”. 
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2. Now, select the days that the camper is to attend by using the Enrollment code.  Select the “Add to 

Cart List – calendar” option. 

 

Once selected, you will go to a calendar prompt where you can select individual days by using the “+” sign for 

each day desired or, by using the pattern enrollment, can either use a days-of-the week pattern enrollment….. 

 



Or select entire weeks at a time using the week/month option. 

 

Once you have your dates selected, then at the bottom of the screen in the blue box, select “Add to Cart”. You 

may need to adjust the size of your browser screen/scroll down in order to view the bar.  

 

3. Determine if you want to pay for each day in full or do installment billing. 

Be sure to toggle the box “Copy Billing Information” or you will get to answer the question for each day you 

enrolled your camper in.  If you have multiple family members in camp, you may need to answer this set of 

questions for each family member. 

The default way to pay is “pay in full”. If you want to do the $5 down payment with the remainder due paid in 

parts throughout the summer, use the down arrow to select Summer Day Camp – New Checking/Savings 

Account, or Summer Day Camp – New Credit Card.  If you already have a card on file with your account, it will 

be listed as an option to select as well.   

 



Payment dates: On your receipt it will display as future bills – unfortunately, it doesn’t 

transparently say which bill is for which date. Use guide to left for a key. 

May 15:  for dates May 26-June 1 
June 1:  for dates June 2-15 
June 15: for dates June 16-July 1 
July 1: for dates July 2-15 
July 15:  for dates July 16-Aug 1 
Aug 1: for dates Aug 2-7 

 

If you are adding a new account, you will enter in the information for how the future bills will be charged.  

(This is the card/account that will be charged the May 15/Jun 1/Jun 15/Jul 1, etc. bills). 

 

 

You will be taken to the shopping card again. You should see each individual day have a $5 charge (if you used 

installment billing) or the full daily rate (if you selected Paid in Full).   

If you find that 

perhaps only the first 

day added is charged 

$5 but the following 

days are charged zero, 

please try cancelling 

out those zero days 

and adding again to 

see if they will 

populate correctly. If it 

still doesn’t work, 

continue with them at 

zero fees and 

email/call Suellen 

suellen.dabney@longmontcolorado.gov or 303-774-4827. 
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4. Make your final payment.  You will be prompted to enter in payment information (for the 2nd+ time, if 

you entered it in already for the installment billing).  This payment will be charged today.  It does NOT 

need to match the payment information entered in at the time of installment billing selection. 

You are done!  Check your receipt to ensure that you got the days that you wanted and paid what you 

anticipated you would be paying.  Questions or concerns?  Contact Suellen.Dabney@longmontcolorado.gov or 

Kristen.Rudisill@longmontcolorado.gov 303-774-3795. 

5. Once enrolled, you can have a family calendar emailed to you with all your enrollments.  It is under 

My Account at the top tabs, under Reports.  This is also the location of where you can print on demand 

your own childcare statements. 
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