
1. Review City of Longmont Sign Code for Permanent Signs.   The Longmont Sign Code can be found on the 
City website www.longmontcolorado.gov .   For specific questions about the Sign Code, contact Rebecca Pope 
at City of Longmont Development Services in the Development Services Center at 385 Kimbark Street, 
Longmont CO 80501, or email at Rebecca.Pope@longmontcolorado.gov. 

2. Required information for permit application. Submittals must include the following items: 
Architectural drawing and design renderings of sign and its location, completed permit application - to include 
City of Longmont sign contractor license and insurance. 

3. Sign Permit Submittal.   Completed permit applications can be submitted via email in a PDF format to 
code.enforcement@longmontcolorado.gov or in person at The City of Longmont Development Service Center 
at 385 Kimbark Street, Longmont CO 80501. 

4. Permit issuance, cost and completed. You must receive the permit from the city before installing your sign. 
Once the completed permit application packet is received, the process can take approximately 14 days to 
reach completion through the city.  The cost of the permit is based on the specific sign size and material, 
which makes each case different.  The permit will be completed and closed once all inspections have been 
approved. 

PERMANENT SIGN INFORMATON 

Code Enforcement 
385 Kimbark Street, Longmont CO 80501 
Ph 303-651-8695 
code.enforcement@longmontcolorado.gov 
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